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POLI CE SERGEANT

(Pronotional Cl ass)

GENERAL STATEMENT OF DUTI ES

Supervise the activities of a group of patrolnmen, or personally
perform difficult and conplex clerical work, as assigned,
perform specialized police work in the investigation of
vi ol ations of |law and related work as required.

DI STI NGUI SHI NG FEATURES OF THE CLASS

Enpl oyees of this class supervise and assist in the police work
of equal responsibility. Qualified enployees of this class MAY
be assigned to performthe duties of DESK SERGEANT, or to the
Detective Bureau in PLAIN CLOTHES. Assignnents are usually nade
to individual detectives and to specific cases to be followed to
conclusion, normally culmnating in the preparation of a case of
prosecution. Specific assignnents are received from Superi ors.
Work is reviewed by oral or witten reports to Superiors or by
personal inspection. This class ranks i mmedi ately bel ow t hat of
Pol i ce Lieutenant.

EXAMPLES OF WORK
(1l lustrative only)

| nspect police officers before they go on duty for conpliance
with departnmental regul ations;

Make arrests in accordance with | aw,

Transmt orders to police officers;

Check police officers in the performance of their duties and
of fer assistance, make suggestions, or give instructions, for
better execution of work;

Report any breach of duty or inefficiency to the Superior
of ficer in charge;

Conduct the primary investigation of major traffic accidents or
vi ol ati ons;
Make daily reports, as required;

Act as Desk Sergeant performng such duties as receiving
t el ephone calls, assisting Captain in operation of headquarters
of fice, handle prisoners', bonds, fines and val uabl es;

Performdifficult and conpl ex police clerical work, when and as
assi gned;
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Ascertain information or secure evidence for the arrest of
persons alleged to have commtted a crine;

Visit specific locations in order to obtain evidence;

I nterview suspects, victins, witnesses, and informers to obtain
evi dence;

Determne the sufficiency of evidence necessary to hold
suspect s;
| nvestigate reports of m ssing persons and property;

Wite reports of all activities.

REQUI RED KNOW.EDGES, SKILLS AND ABI LI TI ES

Good know edge of nmodern principles and practices of police
wor K;

Good know edge of |aws and ordi nances governing police work;
Good know edge of the geography of the city;

Good judgenent;

Ability to instruct and direct subordinates in police work;

Ability to get information over the telephone from excited
per sons;

Ability to be courteous, yet firmwth the public;

Ability and skill in the conducting of investigations;

Good working knowl edge of federal and sate laws and city
ordi nances with particular reference tocrimnal lawrelatingto
apprehension, arrest, and prosecution of persons;

Ability to obtain information through interview, interrogation,
and observati on;

Ability to understand and execute difficult oral and witten
di recti ons;

Ability to wite clear and conprehensive reports;
Ability to drive autonobile;
Ability and sound discretion in the use of firearns;

Ability to deal courteously, but firmy with the public;
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Ability and willingness to take and give instructions; and keep
informed on | ate nethods of police work;

Ability to prepare and maintain records and make reports, as
required;

Ability and willingness to get along with others.

QUALI FI CATI ON REQUI REMENTS

Must be a regul ar and permanent enpl oyee in good standing in the
CLASS OF POLI CE OFFI CER FI RST CLASS;

Must be a qualified elector of the State of Loui siana,;

Must successful |y pass nmedi cal exam nation assuring good heal th

and physical abilities sufficient, in the opinion of the Board,
to indicate satisfactory performance of required work, before
appoi ntnent from enpl oynent |ist;

Must successfully pass Civil Service examnation testing

aptitude for beginning work in the class.

BO 02-24-65
Rev  01-06-66
10- 14-75



